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Debt Settlement
 Letter
You will send this letter to a collection agency
Use this letter to ask if a debt collector is willing to accept less than the original debt as full payment. You may also send this letter to an original creditor if you have no way to pay the debt and you believe the account will soon be sent to a collection agency.
)Daniel D. Debtor
1000 Main Street
Anytown, USA 00001
(999) 888-7777

Ms. Ava Ricious
Capricious Credit, Inc.
1 Abyss Avenue, Suite 390
Nowhere, USA 90001
(444) 555-6666
February 1, 2021
Re: Account #1234567890-X
Dear Ms. Ricious,
I propose settling this account for a reduced amount. 
This debt is in dispute and I do not acknowledge any obligation to pay. However, to close this issue I propose to settle the debt for $XXX. Please accept this amount in full satisfaction of the entire balance, and report the account as paid with each of the three major credit bureaus: Experian, Equifax and TransUnion.
Acceptance of this payment will be a full discharge of all obligations and [collection company name] will make no further effort to collect the alleged debt.
If you agree to this arrangement, please prepare and mail a letter of acceptance to me, on company letterhead and signed by an authorized representative of your company. Upon receipt of your letter of acceptance, I will immediately forward payment of the agreed-upon amount.
Sincerely,
_____________________
Daniel D. Debtor
